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QUOTE NO: 09/44 

                                                                                                                              

REQUEST FOR FORMAL WRITTEN QUOTATIONS 

Bids are hereby invited from suppliers registered on the Ulundi Municipality supplier database Supply And 
Delivery of Office Equipment as per the attached specification. 

The quotation must be submitted on the letterhead of your enterprise in a clearly indicate the quote number 
addressed to reach us by not later than 05 October 2026 at 12h00 midday. 

Tel: 087 287 0018  Email: zmakhoba@ulundi.gov.za 

NB: ONLY EMAILED AND HAND DELIVERED QUOTATIONS WILL BE ACCEPTED 

Supply Chain Management Unit, Ulundi Municipality, Cnr. Princess Magogo Str. And King Zwelithini Str. 

 

The following conditions will apply: 

• Prices quoted must be valid for at least thirty (30) days from the date of your offer. 
• Prices quoted must be firm and must be inclusive of VAT. 
• A firm delivery period must be indicated. 
• Filled MBD forms 4, 6.1, 8, and 9. 
• The service provider must be registered and compliant with Central Supplier Database (CSD) 
• NB: No quotations will be considered from persons in the service of the state. 
• Failure to comply with these conditions may invalidate your offer. 
• The Ulundi Municipality reserves the right to accept the quote in whole or in part. 
• 80/20 preference point system will be used and evaluated as follows:    

Price – 80 
Black – 5 
Women – 5 
Youth – 5 
Disability – 5 
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SPECIFICATION 
Item Description Quantity 
1 Office Chairs 

➢ High-quality ergonomic swivel office chair 
➢ High-back, ergonomically contoured backrest providing adequate lumbar 

support 
➢ Padded, comfortable seat with high-density foam 
➢ Adjustable or fixed padded armrests 
➢ Pneumatic/gas-lift seat height adjustment 
➢ Five durable, smooth-rolling castor wheels suitable for office flooring 
➢ 360° swivel function 
➢ Minimum weigh capacity 120 kg 

4 

2 Office Desk 
➢ Approximately 1600 mm (L) × 800 mm (W) × 750 mm (H) 
➢ Durable laminated melamine/MDF or equivalent, minimum 25 mm 

thickness 
➢ Strong steel or heavy-duty wooden frame 
➢ Scratch-resistant, easy-to-clean office finish 

 

1 

3 Paint (20 Litre) 
➢ High-quality water-based acrylic/PVA paint 
➢ Light Grey Paint 
➢ Suitable for interior and/or exterior surfaces, as applicable 
➢ Suitable for plaster, cement, concrete, masonry and previously painted 

surfaces 

1 

 

 

 

 

 

Approved 

BY_____________                                  

SCM MANAGER 

28/09/2026 

 


